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List of Language & Communication Skills Activities 

Sr. 

No. 
Name of Activity 

Date of 

Activity 

No. of 

students 

enrolled 

Resource Person/ 

Department/agencies 

involved  

Page 

No. 

1 

Seminar on Aptitude and 

Interview Skills for Food 

Industry  

16-11-21 75 

Mr. Jatinder Kumar Contact: 

80543-73683, 94170-

89729and Mr. Jatin Mohan 

Sharma, Managers from IBT  

3-10 

2 
Seminar on Personality 

Development  
23-11-21 84 

Mr. Gautam Aggarwal, Centre 

Head, Career Launcher 

Contact: 98882-50335 email 

id: 

amritsar.cl@careerlaunher.com 

11-16 

3 

Workshop on Enhancing 

Employbility Attributes, 

Quantative Aptitude and 

Reasoning 

20-04-22 41 
Mr. Jatinder Kumar Centre 

Manager, ETEN IBT Institute 
17-24 

4 

Five days Workshop on 

“Enhancing Employability 

attributes” By IBT  

11-11-21 to  

17-11-21 
65 Training And Placement Cell 25-33 

5 

Value Added Course in 

Communication skills and 

Personality development 

2021-22 8 
P.G. Department of English & 

Skill Development Centre 
34-43 

6 

Value Added Course in 

Creative Writing & 

Composition 

2021-22 17 
P.G. Department of English & 

Skill Development Centre 
44-51 

7 

Value Added Course in 

English for Competitive 

Exam 

2021-22 34 
P.G. Department of English & 

Skill Development Centre 
52-59 

8 
Value Added Course in 

Functional Hindi 
2021-22 10 

Department of Hindi & Skill 

Development Centre 
60-73 

9 
Value Added Course in 

Content Writing 
2021-22 6 

P.G. Department of Journalism 

& Mass Communication  & 

Skill Development Centre 

74-88 

10 Certificate Course in  Urdu 2021-22 5 
P.G. Department of Punjabi & 

Skill Development Centre 
89-93 
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Seminar on Aptitude and Interview Skills for Food Industry dated 16.11.2021 

Name of Activity Seminar on Aptitude and Interview Skills for Food Industry 

Date 16-11-2021 

Resource Person Mr. Jatinder Kumar and Mr. Jatin Mohan Sharma, Managers from 
IBT 

No. of participants 75 

 

 
Seminar on Aptitude and Interview Skills for Food Industry dated 16.11.2021 
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Seminar on Aptitude and Interview Skills for Food Industry dated 16.11.2021 
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Seminar on Aptitude and Interview Skills for Food Industry dated 16.11.2021 
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Seminar on Aptitude and Interview Skills for Food Industry dated 16.11.2021 
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Seminar on Aptitude and Interview Skills for Food Industry dated 16.11.2021 
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Seminar on Aptitude and Interview Skills for Food Industry dated 16.11.2021 
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Seminar on Aptitude and Interview Skills for Food Industry dated 16.11.2021 
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Seminar on Aptitude and Interview Skills for Food Industry dated 16.11.2021 
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Seminar on “Personality Development “on Dated 23.11.2021 

 
Name of Activity Seminar on “Personality Development “ 

Date 23.11.2021 

Resource Person Mr. GautamAggarwal 

No. of participants 84 
 

 

Seminar on “Personality Development “on Dated 23.11.2021 
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Seminar on “Personality Development “on Dated 23.11.2021 

 

Seminar on “Personality Development “on Dated 23.11.2021 
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Seminar on “Personality Development “on Dated 23.11.2021 
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Seminar on “Personality Development “on Dated 23.11.2021 
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Seminar on “Personality Development “on Dated 23.11.2021 
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Seminar on “Personality Development “on Dated 23.11.2021 
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Workshop on Enhancing Employbility Attributes, Quantative Aptitude and Reasoning 

dated:20.04.2022 

Name of Activity Workshop on Enhancing Employbility Attributes, Quantative Aptitude and Reasoning 

Date 20.04.2022 

Resource Person Mr. Jatinder Kumar Manager IBT 

No. of participants 41 
 

Workshop on Enhancing Employbility Attributes, Quantative Aptitude and Reasoning 

dated:20.04.2022 
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Workshop on Enhancing Employbility Attributes, Quantative Aptitude and Reasoning 

dated:20.04.2022 

 

Workshop on Enhancing Employbility Attributes, Quantative Aptitude and Reasoning 

dated:20.04.2022 
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Workshop on Enhancing Employbility Attributes, Quantative Aptitude and Reasoning 

dated:20.04.2022 
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Workshop on Enhancing Employbility Attributes, Quantative Aptitude and Reasoning 

dated:20.04.2022 

 
Workshop on Enhancing Employbility Attributes, Quantative Aptitude and Reasoning 

dated:20.04.2022 
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Workshop on Enhancing Employbility Attributes, Quantative Aptitude and Reasoning 

dated:20.04.2022 

 

 
Workshop on Enhancing Employbility Attributes, Quantative Aptitude and Reasoning 

dated:20.04.2022 
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Workshop on Enhancing Employbility Attributes, Quantative Aptitude and Reasoning 

dated:20.04.2022 
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Workshop on Enhancing Employbility Attributes, Quantative Aptitude and Reasoning 

dated:20.04.2022 



 

24 
 

 

Workshop on Enhancing Employbility Attributes, Quantative Aptitude and Reasoning 

dated:20.04.2022 
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TRAINING AND PLACEMENT CELL 
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Respected Principal Dr. Mehal Singh, Prof. Harbhajan Singh (Director Training and 

Placement Cell), Prof. Anureet Kaur (Asst. Director Training and Placement Cell), Prof. 

Ravi Patni (Placement Coordinator) with delegates IBT Jatinder Kumar (13-11-2021) 
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LIST OF STUDENTS 

 

 

 
 

 

Sr No. Course Roll No. Name 
1 Communication skills and 

Personality development 
21856001 Banjot Kaur 

2 Communication skills and 

Personality development 
21856002 Kirandeep Kaur 

3 Communication skills and 

Personality development 
21856003 Akashdeep Singh 

4 Communication skills and 

Personality development 
21856004 Refund Case 

5 Communication skills and 

Personality development 
21856005 Maninder Singh 

6 Communication skills and 

Personality development 
21856006 

Himanshu 

Chauhan 

7 Communication skills and 

Personality development 
21857001 Sahilpreet Singh 

8 Communication skills and 

Personality development 
21853001 Amritpal Singh 
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COURSE CONTENTS: 

Communication Skills & Personality 
Development  

 

Time 1 hours                                                                                                                                  Max marks: - 50 

 

 

COURSE OBJECTIVE:-  

 

1. To train the students   how to speak in public. 
2. To build up confidence in the speaker to speak a foreign language. 

             Instructions for the paper setters:- 

Eight questions of equal marks (Specified in the syllabus) are to be set, two in each of the four Sections (A-
D). Questions may be subdivided into parts (not exceeding four). Candidates are required to attempt five 

questions, selecting at least one question from each Section. The fifth question may be attempted from any 

Section. Each question will carry 7 marks each. (5x7=35 marks) 

 

SECTION- A 

 

Communication skills, types, importance of communication, Understanding Communication Barriers, An Overview 

of Common Barriers, Language Barriers, Cultural Barriers, Introduction to RPI sounds and symbols i.e. 

Vowels, Consonants and Diphthongs Introduction to ESP, Varieties of English ( British, American ) 

 

SECTION B 

 

Non-Verbal Communication, Body Language, Interpreting Gestures, Active Listening Skills, Asking Good Questions 

 

SECTION C 

 

SWOT Analysis, Importance of Self Confidence, Out of box thinking, Lateral Thinking, Factors influencing Attitude, 

Etiquette 

. 

SECTION D 

 

Meditation, self-talk, Goal settings, wish list, SMART Goals 
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PRACTICAL /ORAL TESTING 

 
 

PRACTICAL TRAINING                                   Marks: - 15 

Self-introduction, Greeting , See and Tell Competition, Presentation, Cue- Cards, Mock interviews, Loud Reading , 

Situational Conversation, Extempore, Group Discussions, Telephone interviews, Role Play, Situational 

Conversations, Call Centre Training. 
 

1.Oral exam to be conducted based on topics of practical training. 

2.Internal and external examiner to be set for the conduct of the examination. 

 

References:- 

 

1. SOFT SKILLS, 2015, Career Development Centre, Green Pearl Publications. 

2. Covey Sean, Seven Habits of Highly Effective Teens, New York, Fireside Publishers,1998. 

3. Carnegie Dale, How to win Friends and Influence People, New York: Simon & Schuster 1998 

4. Communicative English Grammar Geoffrey Leach Rutledge 

5. Spoken English P.V. Dhamija Tata McGraw Hill 
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ATTENDANCE: 
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CERTIFICATES:
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ANNOUNCEMENT NOTICE:
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List of Students:  MA Sem III 

 

 

 
 

 

Sr No. Course Roll No. Name 

1 Creative Writing 20213001 Ramandeep Kaur 

2 Creative Writing 20213002 Shweta Saini 

3 Creative Writing 20213003 Sonia 

4 Creative Writing 20213004 Arpandeep Kaur 

5 Creative Writing 20213005 Avinash 

6 Creative Writing 20213006 Jasleen Saini 

7 Creative Writing 20213008 Harmanpreet Singh 

8 Creative Writing 20213010 Isha Sharma 

9 Creative Writing 20213011 Anikta Sachdeva 

10 Creative Writing 20213012 Jaspreet Kaur 

11 Creative Writing 20213015 Harpreet Kaur 

12 Creative Writing 20213017 Vishal 

13 Creative Writing 20213018 M P Masih 

14 Creative Writing 20213019 Abhishek Makkar 

15 Creative Writing 20213020 Amanpreet Kaur 

16 Creative Writing 20213022 Harjot Singh 

17 Creative Writing 20213023 Jatin Singh Rathore  
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COURSE CONTENTS: 

SYLLABUS 

 

PG DEPARTMENT OF ENGLISH 

VALUE ADDED COURSE 2023 

CREATIVE WRITING AND COMPOSITION 

Module-I 

 

 M. Marks:50 

          Theory:    25 
                          Practical: 25 

 

General Aims and Objectives of Writing 

  

Introduction to various genres: 

 

 Novel & Kinds of Novels -Historical, Picaresque, Gothic, Epistolary. 

 Poetry & types of Poetry- Ode, Satire, Sonnet, Elegy. 

 Drama & kinds of Drama- One act play, Tragedy, Comedy, Poetic Drama. 
 Short story  

 How to write a poem  

 How to write a short story 
 How to write one act play 

 How to write a novel 
 

NOTE: 25 MCQs will be asked .Each carries one mark. 

 

Module-II 

 

Writing Project:  

 

1. The students are to write a creative piece of writing in any genre. 

2. Plagiarism is to be avoided. 
 

References:- 

1. Zen in The Art of Writing -Ray Bradbury  
2. Writer’s Workshop -Stephan Koch  
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Attendance: 
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ANNOUNCEMENT NOTICE: 
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List of Students:  BA HONS. (ENGLISH) Sem V 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

Sr.No Course Name Roll No. Name 

1 English for Competitive Exam 19205001 Paawanpreet Kaur 

2 English for Competitive Exam 19205002 Jaspreet Kaur 

3 English for Competitive Exam 19205004 Mansi Soni 

4 English for Competitive Exam 19205005 Kiranpreet Kaur 

5 English for Competitive Exam 19205006 Kajal Bhandari 

6 English for Competitive Exam 19205007 Ennette John 

7 English for Competitive Exam 19205008 Harpreet Kaur 

8 English for Competitive Exam 19205009 Simran Kaur 

9 English for Competitive Exam 19205014 Prabhleen Kaur 

10 English for Competitive Exam 19205016 Prabhsimran 

11 English for Competitive Exam 19205017 Mehakpreet Kaur 

12 English for Competitive Exam 19205018 Manitapreet Kaur 

13 English for Competitive Exam 19205020 Ramandeep Kaur 

14 English for Competitive Exam 19205021 Sukhmandeep Kaur 

15 English for Competitive Exam 19205022 Navneet Kaur 

16 English for Competitive Exam 19205023 Isha 

17 English for Competitive Exam 19205024 Mehakdeep Kaur 

18 English for Competitive Exam 19205025 Yukta 

19 English for Competitive Exam 19205026 Rajiv Kumar 

20 English for Competitive Exam 19205027 Vikrant 

21 English for Competitive Exam 19205028 Shweta 

22 English for Competitive Exam 19205031 Manjot Kaur 

23 English for Competitive Exam 19205035 Henry 

24 English for Competitive Exam 19205037 Karamveer 

25 English for Competitive Exam 19205038 Riya Saini 

26 English for Competitive Exam 19205039 Siddhant 

27 English for Competitive Exam 19205040 Pawandeep Singh 

28 English for Competitive Exam 19205041 Dawinder Singh 

29 English for Competitive Exam 19205042 Simranjeet Kaur 

30 English for Competitive Exam 19205043 Ravgun Kaur 

31 English for Competitive exam 19205046 Harmanjeet Singh 

32 English for Competitive Exam 19205047 Komaljeet Singh 

33 English for Competitive Exam 19205048 Ranvir Singh 

34 English for Competitive Exam 19205049 Simran Kaur 
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COURSE CONTENTS: 

 

PG DEPARTMENT OF ENGLISH 

VALUE ADDED COURSE 2023 

ENGLISH FOR COMPETITIVE EXAMINATION 

 

TIME: 30 MINUTES                                                                          MAX MARKS :- 30 

             THEORY:-          30 

 

Important Instructions:- 

1. The examination will be based on MCQ set for the purpose. 

2. There will be 15 questions of 2 marks each. 

 

 

Module 1:- 

Synonyms, antonyms, one word substitution, idioms, spelling 

 

Module II:- 

Sentence completion, spotting errors, sentence improvement, reconstruction of sentences  

 

Module III:- 

Comprehension, paragraph writing, precis writing   

 

Suggested readings:- 

a. Objective English for examination by R. K. Aggarwal 

b.  English for competition by Arihant publication    
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List of students  
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Syllabus 
VALUE ADDED COURSE  

(FUNCTIONAL HINDI) 
Credit Hours : 30 

                

 

iz;kstuewyd fgUnh  

(Functional Hindi)  

ewY; of/kZr ikB~;Øe 

 (Value Added Course) 

Time for Exam = 1 hr.                      Maximum Marks : 50  

Note: fo|kFkhZ dks nks&nks vadksa ds iz”uksa dk mRrj nsuk gksxkA  

 Ikz;kstu (Objective)  

1. bl dkslZ dk  mÌs”; fo|kfFkZ;ksa esa iz”kklfud “kCnkoyh dk Kku nsuk gSA  

2. fo|kfFkZ;ksa dks izk:i.k rFkk fVIiu tSls dkedkth fgUnh ds fofHkUu :iksa ls ifjfpr djokuk gSA  

3. fgUnh Hkk’kk esa iVdFkk&ys[ku rFkk laokn&ys[ku dh tkudkjh nsuk gSA 

4. foKkiu&ys[ku esa fgUnh Hkk’kk dk iz;ksx rFkk bl {ks= esa jkst+xkj ds voljksa ls ifjfpr djokuk gSA  

5. ehfM;k ds {ks= esa fjiksfVZax ds <ax ls ifjfpr djokuk gSA 

[k.M&d  

dk;kZy;h fgUnh ds izeq[k izdk;Z 

fu/kkZfjr ikB~;Øe 

1.  izk:i.k% vFkZ] izk:i.k&ys[ku dh fo”ks’krk,a ;k fu;e  

2.  fVIi.k% vFkZ] fVIi.k&ys[ku dh fo”ks’krk,a ;k fu;e  

[k.M&[k  

lkfgR; fo/kkvksa dk n`”; ek/;eksa  esa :ikarj.k 

fu/kkZfjr ikB~;Øe 

1.  iVdFkk&ys[ku % vFkZ] Lo:i] xq.k 

2.   Lakokn&ys[ku % vFkZ] xq.k ;k fu;e  
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[k.M&x  

foKkiu rFkk fjiksrkZt  

fu/kkZfjr ikB~;Øe 

1. foKkiu % vFkZ] izdkj] foKkiu&ys[ku ds fu;e  

2. fjiksrkZt % vFkZ] Lo:i] fjiksrkZt&ys[ku ds fu;e  

 

 

 

[k.M&?k  

ikfjHkkf’kd “kCnkoyh rFkk dk;kZy;h fVIif.k;ka@ vuqns'k 

¼lwph layXu gS½ 

cSadksa esa iz;qDr 'kCnkoyh 'kkL= vkSj fo|kvksa ls lEcfU/kr 'kCnkoyh 

1.  Account [kkrk  1.  Agriculture Ñf"k 

2.  Cheque psd] /kukns'k  2.  Anthropology  u`foKku] ekuo&foKku 

3.  Current Account pkyw [kkrk 3.  Archaeology  iqjkrÙo foKku  

4.  Debtor nsunkj  4.  Astronomy  [kxksy fo|k] [kxksy foKku 

5.  Depositor tekdrkZ 5.  Dental Surgery  nUr&'kY;&fpfdRlk 

6.  Exchange Bank fofue; cSad 6.  Biology  tho foKku 

7.  Fixed Deposit lkof/k tek 7.  Botany  ouLifr foKku  

8.  Guaranter  tekurnkj  8.  Commerce okf.kT;'kkL= 

9.  Instalment fd'r 9.  Economics vFkZ'kkL= 

10.  Investment fuos'k] fofu;ksx 10.  Engineering  vfHk;kaf=dh 

11.  Ledger cgh  11.  Ethics uhfr'kkL= 

12.  Lease iV~Vk 12.  Forestry  Okfudh 
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13.  Pawn  fxjoh  13.  Geography  Hkwxksy  

14.  Payee ikus okyk  14.  Mythology  iqjk.k'kkL=] feFkd 'kkL= 

15.  Payable ns;  15.  Neurology  raf=dk foKku  

16.  Payment Hkqxrku  16.  Oriental Learning izkP; fo|k 

17.  Refund /ku okilh 17.  Pedology  cky foKku  

18.  Release fueksZpu] NksM+uk  18.  Penology  naM'kkL= 

19.  Re-Monetization  iqueqZæhdj.k 19.  Philosophy  n'kZu'kkL= 

20.  Rental Value yxku ewY; 20.  Psychology euksfoKku 

21.  Withdrawal okilh]fudklh] vkgj.k 21.  Psychiatry  euksjksx foKku  

22.  Borrower m/kkjdrkZ 22.  Statistics  lkaf[;dh  

23.  Transaction  ysu&nsu  23.  Surgery  'kY; fpfdRlk 

24.  Transfer  varj.k  24.  Technology  izkS|ksfxdh  

25.  Validity  oS/krk  25.  Veterinary Science and Animal 

Husbandry  
i'kq fpfdRlk rFkk i'kqikyu 

foKku 

  ea=ky;ksa ds uke 

1. Ministry of Home Affairs x`g ea=ky; 

2. Ministry of Finance  foŸk ea=ky; 

3. Ministry of Defence j{kk ea=ky; 

4. Ministry of Railways jsy ea=ky; 

5. Ministry of External Affairs fons'k ea=ky; 

6. Ministry of Information & Broadcasting lwpuk vkSj izlkj.k ea=ky; 

7. Ministry of Education & Social Welfare f'k{kk vkSj lekt dY;k.k ea=ky; 

8. Ministry of Law fof/k ea=ky;  

10. Ministry of Food, Agriculture & Irrigation [kk|] d`f"k rFkk flapkbZ ea=ky; 

12. Ministry of Trade & commerce O;kikj] vkSj okf.kT; ea=ky;  
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21. Ministry of International Trade vUrjkZ"Vªh; O;kikj ea=ky; 

22. Ministry of Science & Technology foKku rFkk izkS|ksfxdh ea=ky; 

  

 dk;kZy;ksa ds uke 

1. All India Institute of Medical Science  vf[ky Hkkjrh; vk;qfoZKku lLaFkku 

2. All India Handicrafts Board vf[ky Hkkjrh; gLrf'kYi ckMZ 

3. All India Radio  vkdk'kok.kh  

4. Income Tax Department  vk;dj foHkkx 

6. Central Bureau of Investigation dsUnzh; tk¡p C;wjks 

8. Central Vigilance Commission dsUnzh; lrdZrk vk;ksx 

9. Central Social Welfare Board dsUnzh; lekt dY;k.k cksMZ  

10. Central Hindi Directorate dsUnzh; fgUnh funs'kky;  

11. Department of Atomic Engery ijek.kq ÅtkZ foHkkx  

12. Department of Transport & Shipping ifjogu vkSj tgktjkuh foHkkx 

13. Supreme Court of India  Hkkjr dk mPPkre U;k;ky; 

14. Archaeological Survey of India  Hkkjrh; iqjkrÙo losZ{.k 

18. Printing & Stationery Department  eqnz.k rFkk ys[ku foHkkx   

22. National Council of Educational jk"Vªh; 'kSf{kd vuqla/kku  

23. Public Works Department yksd fueZk.k foHkkx 

24. Union Public Service Commission  la?k yksd lsok vk;ksx  

25. Life Insurance Corporation of India  Hkkjrh; thou chek fuxe  

 

dk;kZy;h fVIif.k;ka 

fgUnh ls vaxzst+h 

1.  izLrko ds vuqlkj dk;Zokgh djsa  Action may be taken as proposed 

2.  ;FkklaLrqr Lohdkj Accepted as recommended 

3.  vkosnu i= fujLr fd;k tk;s Application may be rejected 

4.  vfxze /ku LohÑr fd;k tk;s Advance may be sanctioned 
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5.  fuEufyf[kr vkifÙk;ksa lfgr fcy dks okil fd;k tk;s Bill may be returned with the following objections  

6.  fu.kZ; okil ysa Call back decision  

7.  dksVs'ku@fuosfnr Hkko eaxk;sa Call for quotations 

8.  lcdks fn[kkdj Qkby djsa Circulate and file 

9.  fLFkfr Li"V djsa Clarify position  

10.  fuEufyf[kr dks NwV nh tk, Exemption may be given to the following  

11.  fLFkfr rqjUr Li"V djsa Explain the position immediately  

12.  ekeys ij fopkj gks jgk gSA Matter is under consideration  

13.  vko';d dk;Zokgh gsrq izLrqr fd;k tk, May be recommended for necessary action  

14.  fVIi.kh dh vko';drk ugha  Need no comments 

15.  Ñi;k tkjh djsa Please issue  

16.  lkjka'k izLrqr djsa Put up summary  

17.  lq>ko ds vuqlkj izLrqr djsa Put up as suggested  

18.  Ñi;k bl ekeys dks fiNys dkxt+ksa ds lkFk izLrqr 

djsa 

Please put up the case with previous papers 

19.  Ñi;k rqjUr vuqLekjd Hkstsa Please send a reminder immediately  

20.  bls 'kh?kz fuiVk ysa@bls vfr vko';d le>sa This may be treated as urgent 

21.  ds vuqlkj According to  

22.  lgefr gS Agreed 

23.  vuqeksfnr Approved 

24.  fdlh izdkj ls By any means  

25.  ds vkns'k ls By order 

26.  Ñi;k iqf"V djsa Kindly confirm 

27.  Ñi;k 'kh?kz izLrqr djsa Please put up early  

28.  Ñi;k bl ekeys dh 'kh?kz Nkuchu djk,a vkSj foLr`r 

uksV 'kh?kz izLrqr djsaA 

Please have the matter examined early and put up detailed note 

29.  izLrqr djsa Put up 

30.  fuEufyf[kr under mentioned  
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31.  ds lUnHkZ esa With reference to  

32.  mifjfyf[kr Above mentioned 

33.  foyEc u djsa Delay may be avoided 

34.  vko';d dk;ZokbZ gsrq Do the needful 

35.  fof/kor~ Hkjk gqvk Duly filled in  

36.  fof/kor~ lR;kfir Duly verified 

37.  'kh?kZ dk;ZokbZ djsa Early action please 

38.  ik=rk izekf.kr Eligibility is certified 

39.  i{k vFkok foi{k esa For or against 

40.  Ñi;k fopkj djsa Kindly consider 

41.  dh vksj ls On behalf of  

  

Qykxe (Outcomes) 
1. bl dkslZ ds mijkar fo|kFkhZ iz”kklfud “kCnkoyh ds iz;ksx esa fuiq.k gksxkA  

2. ;g dkslZ fo|kFkhZ dks iz”kklfud foHkkxksa esa dke ds volj fnyk,xkA 

3. bl dkslZ dss ckn fgUnh flusek, Vh-oh- rFkk ehfM;k ds fofHkUu {ks=ksa esa fo|kFkhZ ds fy, 

jkst+xkj ds volj [kqysaxsA  

4. ;g dkslZ foKkiu ds {ks= esa fo|kFkhZ dks jkst+xkj fnyk,xkA 

5. i=dkfjrk ds {ks= esa fo|kFkhZ dks jkst+xkj ds fofHkUu volj izkIr gksaxsA  
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VALUE ADDED COURSE  

IN  

Content Writing 

 

SESSION 2021-22 
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     (An Autonomous College) 

PUNJAB-143002 
 

 



 

75 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

ABOUT DEPARTMENT:  

 

Department of Journalism & Mass Communication offers a New – age digital Journalism and media program 

that also borrows the fundamentals of design , New Media Journalism , Mo JO (Mobile Journalism ) & 

digital Communication Platforms, Online, Print and broadcast Media has immense scope for carrier 

opportunities in this digital age. Department of Journalism & Mass Communication provides a unique 

atmosphere to learn and practice the skills to shine in media. The architectural grandeur of the newly built 

building and the layout of the campus mesmerizes the learners  and invokes the creativity in them. Many 

students of this department are now working with leading newspapers, news and entertainment channels and 

online media. The PG Department of  Journalism & Mass Communication  combine 70% practical exposure 

with 30% theoretical Study.  

 

COURSE OBJECTIVE: 

 Introduction to Content Writing. 

 How to develop  the content for events, advertising and other work. 

 

 

ELIGIBILITY FOR ADMISSION: 

Regular college students can join. 

 

DURATION:  

40 Hours 

FOR MORE INFORMATION CONTACT: 

Incharge Prof. Jagdeep Singh 86998-08231 

Prof. Ferry Bhatia 90566-27482    
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LIST OF STUDENTS: 

S.No. Course Name Roll No. Student's Name 

1 Content Writing 21217002 Harjeet Singh 

2 Content Writing 21217005 Davinder Singh 

3 Content Writing 21217006 Loveljeet Kaur 

4 Content Writing 21217007 Sakshi Sharma 

5 Content Writing 21217008 Amanpreet Kaur 

6 Content Writing 21217009 Khushpreet Kaur 
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COURSE CONTENTS: 

P.G. Department of Journalism & Mass Communication  

SYLLABUS 

Content Writing 

 

Value Added Course (VAC-101) 

 

Total Teaching Hours: 30 

Time: 40min.                                                                                                        Max. Marks: 50 

Theory: 25 

 Practical: 25 

Instructions of Paper Setters:  

The question paper will consist of 50 multiple choice questions of One mark each (theory and practical) are to be set from whole syllabus. 

Course objective:  

To develop an understandingamong students regarding basic concepts of data as well as its analysis and interpretation with the help of 

statistical techniques to make them able to handle statistical analysis independently.  

Course Content: 

Section – A 

Meaning, definition, scope, importance, types, skills required for writing content, content writing as a career 

option, content writing for e-commerce sites, freelance content, resume writing, problems faced in content writing, 

plagiarism in content writing. 

Section – B 

Copyrighting, creative writing, social media writing, SEO:- definition, how to SEO web content, elements of 

SEO, SEO strategy, Blogging and e-book, story writing techniques, Legal writing, Business writing, wordpress. 
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